
CARD ON TERMINAL

INTEGRATED USER GUIDE



INITIATE TRANSACTION FROM BILLING SYSTEM

➢ Select CLIENT and follow “record payment” process 
on your billing system.

➢ Select CARD payment option.

➢ Select TODAY’S DATE for recon purposes.
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NEXION PAYMENT SCREEN PREPOPULATED FROM BILLING SYSTEM

1. Select RECEIPT BOOK.

2. Click on PROCESS CARD.
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SELECT CARD TYPE PAYMENT

1. Click on CARD ON TERMINAL.
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COMPLETE TRANSACTION ON CARD TERMINAL

1. Tap, swipe or dip card.

2. Follow prompts on terminal.

3. Press green button to complete transaction.

➢ To cancel press red button.

➢ Please call Nexion on 086 163 9466 if experiencing 
any issues.
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NEXION WILL PRINT RECEIPT

1. Click on COMPLETE RECEIPT to complete  
transaction.

➢ Receipt can be emailed to client by clicking on 
EMAIL RECEIPT.
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TRANSACTION POSTED TO BILLING SYSTEM AUTOMATICALLY

➢ Allocate to the patients account on your billing 
system.
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