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Cash flow management. Solved.
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RECEIPT BOOK RECON REPORT

TRANSACTIONS PROCESSED ON NEXION FOR SELECTED DATE RANGE
USER GUIDE



What is RECEIPT BOOK RECON report?

> Report is your online receipt book.

> Report provides detailed transaction level records for Card, Cash EFT and Medical aid transactions.
> Report displays transactions receipted on Nexion for any specific date range.
> Report displays summary as well as a detailed breakdown per transaction type, each in its own tab.

> Report should match transactions posted to your billing system.

When to use this report?

> To ensure that all transactions are posted correctly to your billing system.
> To confirm when, if and how a client has paid you.

> To determine who received payment.

> Report can be automatically emailed on a daily, weekly or monthly basis when you subscribe to Alerts & Subscriptions.

Click on link below for a step-by-step guide on how to subscribe:

https://www.nexion.co.za/wp-content/uploads/2020/06/Alert-Subscriptions- -User-Guide-v20201020.pdf
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https://www.nexion.co.za/wp-content/uploads/2020/06/Alert-Subscriptions-_-User-Guide-v20201020.pdf

GENERATE REPORT
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1. Click on REPORTING.
2. Click on RECEIPT BOOK RECON.

%z Standalone: 5.2.10.0 [NODE: 8]

DEBT COLLECTION
CHECK YOUR WORK

REPORTING

> RECEIPT BOOK RECON report can be generated in SETTINGS
Excel or PDF format.
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Standalone: 5.2.10.0 \ '
BANK ACCOUNT RECON

CASHUP HISTORY
UNUSED CARD PRE-AUTH
WEB PAYMENT LINKS
CURRENT TILL CONTENT
REPORT SUBSCRIPTIONS

REPRINT RECEIPT REMOTE SUPPORT
CALL CENTRE: 0861 NEXION (639 466)
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RECEIPT BOOK RECON SELECTION SCREEN

1. Select which RECEIPT BOOK(S) you are generating report

fO I [3-; Standalone: 7.4.8.16 [NODE: -11] _ %
2. Select a DATE RANGE option: TRANSACT ADVANCED REPORTS
:5?;%232’3;@”5 — All transactions processed under DEBT COLLECTION nsm;r - rd‘eMEXio n
TODAY’S DATE — All transactions receipted under today’s check vour work  [ENRRAREE T N—
date. RECEIPT BOOK:  Nesion 5 .
CUSTOM DATES — All transactions that were receipted for | AEPORTING ) YESTERDAY O'TODAY O CUSTONDATES

ROMDATE: | Satuday .01 Juy 2023 [~ |

any specific date range. o TOOATE: [ Varder B Jb 225 O]

3. Click on NEXT to generate report.

(] SUMMARY ONLY (] PDF FOR 3 NG
("] 3RD P2

CANCEL

LUHHENI IILL CLUNIENI

> Tick box to generate report in PDF format.

> Tick box to show 3 PARTY BREAKDOWN payments on PTG AR EREREEEAE
report where applicable. (Only activated bureaus)

LOGOUT REPRINT RECEIPT REMOTE SUPPORT
CALL CENTRE: 0861 NEXION (639 466)

v
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RECEIPT BOOK RECON REPORT SUMMARY PAGE

1. Summary page shows totals of all transactions
receipted on Nexion for selected date range.

2. Transaction level detail can be found on tabs
labelled with corresponding transaction type.

> TAB & PAYMENT TYPE shows type of transactions
that were processed, etc CASH, CARD, EFT, Medical
aid.

> QUANTITY shows total number of transactions for
each type of transaction processed.

> TOTALS shows total value of all CASH, CARD, EFT and
Medical aid transactions processed.

» PENDING shows total value of transactions
processed but not yet banked.

> PAID shows total value of transactions processed
and banked.

> PENDING + PAID = TOTAL OF ALL TRANSACTIONS

0861 NEXION (639-466)
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4 nexion Date Range From : 2023-07-01 Cash flow management. Solved.
] To : 2023-07-31 -
6 N Tab Summary

7
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10 | Totals | Pending | Paid |
1M T | Payment Type [ QY [TrnAmount| Fees | Nett Amount | Trxn Amount Fees Nett Amount [ Amount Fees Nett Amount
12 Bark EFT 3 2,600.00 0.00 2,800.00 000 0.00 0.00 2,800.00 0.00 2,800.00
13 Bark Medical Aid 0 483550.00 000  483550.00 000 0.00 000 48355000 000 483,550.00
14 Card Debit Cards 1 150.00 320 145,80 000 0.00 0.00 150.00 320 145.80
15 Card Master Card 5 1,430.00 53.45 1,376.55 000 0.00 0.00 1,430.00 5345 1,376.55
16 Card PayFlox 1 10.00 522 478 000 0.00 0.00 10.00 522 478
17 Card SnapSean 1 5.00 0.18 482 000 0.00 0.00 5.00 018 482
18 Cazh Cazh 3 145320 000 145320 000 0.00 000 145%.20 000 145%.20
18 502,481.20 6205 502,419.15 0.00 0.00 0.00 50248120 6205 502419.15
0

21 Bank 43 488,350.00 000  485,350.00 000 0.00 0.00  486,350.00 000 486,350.00
22 Card [ 1,695.00 6205 153295 000 0.00 0.00 1,595.00 6205 153295
2 Cash 18 145%20 000 145320 000 0.00 000 145%.20 000 145%.20
24 Failed 12 2,18851 0.00 2,18851 2,18851 0.00 219851 0.00 000 000
%

2% Thisrepartis Non- Editable { Legal ) Phone 088 1-NEXION for support hitp: s nexion co za

27 Report Filenar NX_230701_230731_RECEIPT_BOOK_RECON_Nexion S4_30330828308276 s Date 20230328 Time 084808
3
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RECEIPT BOOK RECON REPORT DETAIL TAB

1. Transaction level detail can be found on tabs labelled with
corresponding transaction type.

2. See below each column header with it’s description:
> PAYMENT STATUS shows transactions status paid, pending.

» CARD NO OR NAME shows card number used when
transactions were processed.

» USER shows staff member, who processed transaction.

> NEXION REF shows Nexion transaction reference to identify
transactions.

> TRXN REF & MEM REF shows practice internal reference for
transaction and patient.

» RECEIPT DATE shows date transactions were processed.

» STATEMENT DATE shows transactions reflecting in bank
account.

» TOTALS shows a breakdown of transactions received and fee
amount for each transaction deducted from billed total.

0861 NEXION (639-466) Page 4
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Tab

RECEIPT BOOK RECON

Cash flow management. Solved.

ions: 43
Payment
Status | Card No or Name |User| NexionRef
Paid 9999999959 SM 4186600  Sne
Paid 9999999999 SM 4186608 S

SM a1
SM 4195402
SM 4195411
SM 4195404
SM 4195403
M 4195400
M 4195410
M 4195406

CM 4201195 O

CM 4201192
CM 4201191

Beauty and the Beast
ol

Cinderella
Beauty and the Beast

0:
20230710 08:29 2022/06/06
20230710 08:29 2022/06/12
20230710 08:29 2022/06/10
2023007110

202307110 08:29 2022/06/08
20230710 08:29 2022/06/06
202307100829 2022/06/11

20230;
20230719 10:02 2022/06/08
20230719 10:02 2022/06/13
20230719 10:02 2022/06/08
20230719 10:02 2022/06/08

202307725 15:02 202307125 EFT
20230725 15:01 202307125 EFT
202307125 1507 2023007125
2023107125 1506 2023007125
20230; 20230;

202307727 14:23 2022/06/12
202307127 14:23 2022/06/08 Medical Aid
202307127 14:23 2022/06/10 Medical Aid
202307127 14:23 2022/06/08 Medical Aid
0: 22/06/12 Medical Aid
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